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Mr.Rohit Sivan

Dear Mr Rohit Sivan
Sacred Heart College, Thevara, is pleased to inform you that you are hereby appointed as faculty

member in SH School of Communication (referred to as "School” in the rest of the document) to be based
at Thevara, Kochi as per terms and conditions discassed and agreed upon as under :-

1. This appointment is effective from the date of your joining our Organization

2. Your salary shall be a consolidated pay of Rs.20,000/- (rupees twenty thousand only) at the time
of appointment.

3. Your job functions and member are under
Jﬁ responsibilities as faculty are preparation and shall be
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9. You shall camy out the job of Course Coordinator and such other jobs connedted with or
incidental to which is necessary for business of the School. You shall do any other work assigned
1o you, which you are capable of doing or work at any other post which has been temporarily
assigned 1o you.

10. You shall faithfully and to the best of your ability perform your duties that may be entrusted 1o
you from time to time by the management. You will be bound by rules, regulations and orders
promulgated by the management in relation to conduct, discipline and policy matters.

11. While you are in employment of SH School of Communication, you may be given or handed over
.;&bolfsm'ﬂtaqﬁmfuomddmmdyouﬁluhmofllmnincltﬂin.

- their upkeep. On cessation of ent with the School, you shall return all documents, books,
papers relating 10 the affairs of the School, purchased with the School’s money, which may have

me 10 you, and also any property of the School in your possession.
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uulstundmg, It any outstanding remaing at the time of I« aving the services of the School, it shall
be your responsibility 0 recover for remittance to the School before you proceed to settle youw

legal dues in full and firal settlement of your account

You are requested to return the enclosed copy duly signed as a token of your scceptance of the
terms and conditions of your employment.

Hope that this will be the beginning of a long and successful career with us.




