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Ms.Bilu P. Lalu
Padathara (H)
Lavanya, Moolamkuzhi
Mundamveli P.O.
Kochi

Dear Madam,

. with. reference to your apprication and the subsequent interview you had with us, we have thepleasure in informing you that you have been appointed as Assistanf prore"sor in our College onthe following conditions.

1. This appointment wirl beon a contract basis starting from July lstto 3lsrMarch.
2. Your duties will be that of an Associate Professor in addition to other duties that may be

assigned to you from time to time by the authorities of the college. your services will be
governed by the rules and regulations of the college in force from time to time.

3. You shall not rerinquish the emproyment during the course of the year, i.e., before 31st of
March.

4. on satisfactory completion of the same, you may be appointed on a regular basis from next
academic year.

5. You shall be given a salary of Rs. g,000/_ p.m.

Date:01.07.2010
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APPOINTMENT ORDER

Dr. Anisha K A
Manakkathodan House; Mattathurkunnu p.O.
Vasupuram; Kodakara
Thrissu1680684.

Dear Madam.

a

a

a

a

You are appointed as Guest Faculty in the Department of sociology, sacred Heart college
(Autonomous), Thevara with effect from November 1 gh, 2019 with a payment of Rs. 4s0/-
per hour plus Rs. 100 per day as TA till 3Ot' April 2020.
You have to sunender your certificates of erigibirity for the post on being appointed.
You may relinquish the job, with an advance notice of one month, or pay,ment of one month
salary.

lf your performance is not to the satisfaction of the Management, you may be relieved of
the job with a noti@ of one month.
You will have a six day work schedule, with second Saturday, being holiday.
lf the management requires your service on a prescribed holiday, another day coutd be
availed as a holiday, instead, with due permission.
Your work time shall be fiom g.1S am to 4.30 pm.
You will have 20 holidays for the year. However, in a month, not more than two days and
a half could be utilized, beyond which would incur loss of pay for the day. you can avail of
onam and christnas holida16. And two weeks of paid holidays during summer, this couH
be availed together or in 2 or 3 segments, with the concunence ofthe principal.
You have to ensure that there is at least one publication every year.
You will have to undergo at least one training programme for self-improvement every year.
Your appointment will be considered probation for one year, as a norm ending on Marcfl
31"t.

On the basis of )lour performance the probation may be further extended,
on satisfuctory completion of the same, you may be appointed on a regular basis from
next academic year.
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Your tasks:

' Faciritating reaming of the students and their overal deveropment, incruding varue
education.

. Engaging classes as per the schedule

' Being avairabre to engage a crass, on instruction by HoD or principar, if teacher concemed
is not available

o Promoting extra-curricurar and co-cufficurar activities, and accompanying students on
such occlsions, especially on Saturdays.

o Participation in activities rike camp, accompanying studenb for competitions and study
tours etc. are part of your duty, and no extra remunlration wourd be paid for the same. (A
minimum of 2 study trips/a camp is expected of you.)

' Preparation of a research project and apptication of the same for a funding agency is
mandatory for consideration for your continuance.

' Assisting the correge authorities in administration, maintenance of disciprine, prepanng
and implementation of projects.

. Any other task assigned by the HoD or principal

' You are to keep an accounr of your activities and tasks as a teacher, in a diary, and make
it available to the HoD or principal on demand.

18.1't.2019

I have read and understood, and acceDt and conditions laid down.

Signature of the Appointee Date: /f f t,/zotq


