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Appointment Letter
13.09.2012

Dr. Asha Achy Joseph
IE, West Gate Terrace
Mammanjimukku, Thevara

Dear Ms.Asha Achy Joseph

Sacred Heart College, Thevara, is pleased to inform you that you are hereby
appointed as Assistant Professor in SH School of Communication (referred to as
“School’ in the rest of the document) to be based at Thevara, Kochi as per terms and
conditions discussed and agreed upon as under :-

1. This appointment is effective from 13" September, 2012 the date of your joining
our Organization.

2. Your salary shall be a consolidated pay of Rs.40000/- at the time of appointment.

3. Your job functions and responsibilities as Assistant Professor are under
preparation and shall be issued in due course.

4. You will be appointed on contract.

5. Your future increments or promotion or any other salary increase shall be based
on merit considering your periodic and consistent overall performance, academic
conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

6. In the event you are absent from duty without information or permission of
leave or you overstay your sanctioned leave, the Management will treat you as
having voluntarily abandoned the services of the Company

7. Your services are liable to be terminated as and when management finds it
necessary to do so.

8. All documents, plans, drawings, prints, trade secrets, technical information,
reports, statements, correspondence etc., written or unwritten and also




information and instructions  that pass through you or come to
your knowledge shall be treated as confidential. You shall not utilize them for
your own use or disclose to other persons during or after your
employment.

9. You shall carry out the job of Assistant Professor and such other jobs connected
with or incidental to which is necessary for business of the School. You shall do
any other work assigned to you, which you are capable of doing or work at any
other post which has been temporarily assigned to you.

10.You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management. You will be bound by
rules, regulations and orders promulgated by the management in relation to
conduct, discipline and policy matters.

11.While you are in employment of SH School of Communication, you may be given
or handed over School’s property and / or equipment for official use and you shall
take care of them including their upkeep. On cessation of employment with the
School, you shall return all documents, books, papers relating to the affairs of the
School, purchased with the School's money, which may have come to you, and
also any property of the School in your possession.

12.While working as an employee if you enter into any business transaction with any
party on behalf of the School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the School before you proceed to settle your legal dues in full
and final settlement of your account.

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment.

Hope that this will be the beginning of a long and successful career with us.

Yours faithfully,
For Sacred Heart College,

P D
(! \/‘(\ff/

Principal (51 e

Accepted: \.

(Signature of an Employee)
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Mr. Babu Joseph
Kanatt
Konthuruthy
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Dear Mr. Babu Joseph

Sacred Heart College, Thevara, is pleased to inform you that you are hereby
appointed as Director in SH School of Communication (referred to as "School’ in the
rest of the document) to be based at Thevara, Kochi as per terms and conditions
discussed and agreed upon as under :-

1. This appointment is effective from 13.09.2012 the date of your joining our
Organization.

2. Your salary shall be a consolidated pay of Rs.40,000 at the time of appointment.

3. Your job functions and responsibilities as Director are under preparation and
shall be issued in due course.

4. You will be appointed on contract.

5. Your future increments or promotion or any other salary increase shall be based
£ on merit considering your periodic and consistent overall performance, academic
conditions and other parameters fixed from time to time at the discretion of the

management and shall not be considered merely as a matter of right.

6. In the event you are absent from duty without information or permission of
leave or you overstay your sanctioned leave, the Management will treat you as
having voluntarily abandoned the services of the Company

7. Your services are liable to be terminated as and when management finds it
necessary to do so.

8. All documents, plans, drawings, prints, trade secrets, technical information,
reports, statements, correspondence etc., written or unwritten and also
information and instructions that pass through you or come to
your knowledge shall be treated as confidential. You shall not utilize them for




your own use or disclose to other persons during or after your
employment.

9. You shall carry out the job of Director and such other jobs connected with or
incidental to which is necessary for business of the School. You shall do any
other work assigned to you, which you are capable of doing or work at any other
post which has been temporarily assigned to you.

10. You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management. You will be bound by
rules, regulations and orders promulgated by the management in relation to
conduct, discipline and policy matters.

11.While you are in employment of SH School of Communication, you may be given
or handed over School's property and / or equipment for official use and you shall
take care of them including their upkeep. On cessation of employment with the
School, you shall return all documents, books, papers relating to the affairs of the
School, purchased with the School's money, which may have come to you, and
also any property of the School in your possession.

12. While working as an employee if you enter into any business transaction with any
party on behalf of the School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the School before you proceed to settle your legal dues in full
and final settlement of your account.

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment.

Hope that this will be the beginning of a long and successful career with us.

Yours faithfully,
For Sacred Heart College,

Accepted: %W[b/@%ﬁ?(h

(Signature of an Employee)
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Appointment Letter

Dear Mr Abhishek R

Sacred Heart College, Thevara, is pleased to inform you that you are hereby appointed
as Lecturer in SH School of Communication (referred to as 'School’ in the rest of the

documentjto be based at Thevara, Kochi as per terms and conditions discussed and
agreed upon as under :-

1. This appointment is effective from 1st June 2017 the date of your joining our
Organization.

2. Your salary shall be a consolidated pay of Rs. 15000/- at the time of appointment.
3. You have to surrender your certificates of eligibility for the post on being appointed.

4. You will have a six day work schedule, with second Saturday, being holiday.
Unattended Saturdays will be considered as days for preparation.

5. Your future increments or promotion or any other salary increase shall be based on
merit considering your periodic and consistent overall performance, academic
conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

6. In the event you are absent from duty without information or permission of leave
or you overstay your sanctioned leave, the Management will treat you as having
voluntarily abandoned the services of the Company.

7. Your services are liable to be terminated as and when management finds it
necessary to do so with immediate effect.

8. If the management requires your service on a prescribed holiday, another day could
be availed as a holiday, instead, with due permissions

9. Yourwork time shall be from 9.15 am to 5.15 pm,

statements, correspondence etc, written or unwritten and also information and
instructions  that pass through you or come to your knowledge shall be
treated as confidential. You shall not utilize them for your own use or disclose
to other persons during or after your employment. ' '

10. All documents, plans, drawings, prints, trade secrets, technical information, reports,

Your service shall be terminated on one month’s notice period.

College with Potential for Excellence (UGC) & Accredited at A level by NAAC




11. You will have 20 leaves for d year. However, in a month, not more than two days

could be utitizgd, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holidays.

12, Yﬂ_lu have to ensure that there is at least one publication/ Production every year. You
will have to undergo at least one training programme for self-improvement every
year,

13.You shall carry out the job of Lecturer and such other jobs connected with or
incidental to which are necessary for fulfilling the mission of the School. You shall
do any other work assigned to you, which you are capable of doing or work at any
other post which has been temporarily assigned to you without affecting your job
and responsibilities here.

14. You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management. You will be bound by rules,
regulations and orders promulgated by the management in relation to conduct,

discipline and policy matters.

15. While you are in employment of Sacred Heart College, you may be given or handed
over School’s property and / or equipment for official use and you shall take care of
them including their upkeep. On cessation of employment with the School, you shall
return all documents, books, papers relating to the affairs of the School, purchased
with the School's money, which may have come to you, and also any property of the
School in your possession.

16. While working as an employee if you enter into any business transaction with any
party on behalf of the College/School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the College/School before you proceed to settle your legal dues in
full and final settlement of your account.

professional waork, incubation services, must be
:30 policy of the consultancy of the college.

17. Additional work like consultancy,
reported and shall fall under the 70

' ken of your
to return the enclosed copy duly signed as a token ol
ms and conditions of your employment. Hope that this will be

with us.

You are requested

acceptance of the ter
the beginning ofa long and successful career

Yours faithfully,

%s/r“/
Fr. Johnsof X Palackappillil

Principal

epted: : ﬁ“'\h\t

Sacred Heart College, Thevara [S_ign?f{l e Employee)
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To

i tter
Appointment Le 5 2013

Ms_Anu Cherian
Pearl Villa,
Thevara

Dear Ms.Anu Cherian,

Sacred Heart College, Thevara, is pleased to inform you that you are hereby
appointed as Faculty Member in SH School of Communication (referred to as
‘School' in the rest of the document) to be based at Thevara, Kochi as per lerms
and conditions discussed and agreed upon as under :-

1,

This appointment is effective from 2" September the date of your joining our
Organization.

Your salary shall be a consclidated pay of Rs.15000 (Rupees Fifteen
thousand only) at the time of appointment

Your job functions and responsibilities as Faculty Member are
under preparation and shall be issued in due course.

You will be appointed on contract

Your future increments or promotion or any other salary increase shall be
based on merit considering your periodic and consistent overall performance,
academic conditions and other parameters fixed from time to time at the

discretion of the management and shall not be considered merely as a matter
of nght

In the even! you are absent from duty without information or permission of
leave or you overstay your sanclioned leave, the Management will treat you
as having volurtarily abandoned the services of the School

Your services arc liable to be terminated as and when man
necessary to do s, anagement finds it

All documents, plans drawings, prints, trade secrets, technical information,
reports, statements, comespondence etc., written or unwritten and also
information and instructions  that pass through you or come to

your knowledge shall be treated as confidential. You shall not utilize them

College with Potential for Excellence [UGC) & Accredited at A« level by NAAC




for your own use or disclose to other persons during or after your
employment.

9. You shall carry out the job of faculty member and such other jobs connected
with or incidental to which is necessary for business of the Sthﬂl~ You shall
do any other work assigned to you, which you are capable of doing or work at
any other post which has been temporarily assigned to you.

10. You shall faithfully and to the best of your ability perform your duties that may
be entrusted to you from time to time by the management. You will be bound
by rules, regulations and orders promulgated by the management in relation
to conduct, discipline and policy matters,

11, While you are in employment of SH School of Communication, you may be
given or handed over School's property and / or equipment for official use and
you shall take care of them including their upkeep. On cessation of
employment with the Schoal, you shall return all documents, books, papers
relating to the affairs of the School, purchased with the Schoaol's money, which
may have come to you, and also any property of the School in your
possession.

12.While working as an employee if you enter into any business transaction with
any party on behalf of the School within your permissible limits, it shall be your
responsibility to ensure recavery of outstanding. If any outstanding remains at
the time of leaving the services of the School, it shall be your respensibility to
recover for remittance to the School before you proceed to settie your legal
dues in full and final settlement of your account.

You are requested to return the enclosed copy duly signed as a token of
your acceptance of the terms and conditions of your employment.

Hope that this will be the beginning of a long and successful career with us.

Yours faithfully,
For Sacred Heart College,

Rev.Fr.Jobi Malamel CMI
Bursar Y

Sacred Heart college ’ f'? _—
Thevara > 8714

Accepled : &M
r

Anu Cherian
Date: 30913
Place: “Rag AR R
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: er
Appointment Lett Date 1- June -2016

Dear Mr Kishore Kumar

Sacred Heart College, Thevara, is pleased to inform you that you are pgreby
referred to as “School’ in the

appointed as Lecturer in SH School of Communication ( Al
rest of the document)to be based at Thevara, Kochi as per terms and conditions

discussed and agreed upon as under :-
1. This appointment is effective from 1%t June 2016 the date of your joining our
Institution.

2. Your salary shall be a consolidated pay of Rs. 30000/- at the time of
appointment.

3. Your job functions and responsibilities as a lecturer are under preparation and
shall be issued in due course.

4. Your future increments or promotion or any other salary increase shall be based
on merit considering your periodic and consistent overall performance, academic
conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

5. In the event you are absent from duty without information or permission of
leave or you overstay your sanctioned leave, the Management will treat you as
having voluntarily abandoned the services of the Institution

6. Your services are liable to be terminated as and when management finds it
necessary to do so.

7. All documents, plans, drawings, prints, trade secrets, technical information
reports, statements, correspondence etc., written or unwritten and also
information and instructions that pass through you or come to
your knowledge shall be treated as confidential. You shall not utilize them for
your own use or disclose to other persons during or after your

employment.

College with Potential for Excellence (UGC) & Accredited at A level by NAAC




8. You shall carry out the job of Lecturer and such other jobs c\c;nne:t:z(lil ;vc!)tha :;
incidental to which is necessary for business of the School. c:uk el UL
other work assigned to you, which you are capable of doing or wor

post which has been temporarily assigned to you.

9. You shall faithfully and to the best of your ability perform your duties thabt mﬁg II:::e
entrusted to you from time to time by the management. You will .be iOLt’ : t?::
rules, regulations and orders promulgated by the management in reiatio
conduct, discipline and policy matters.

10. While you are in employment of SH School of Communication, you may be given
or handed over School’s property and / or equipment for official use and you shall
take care of them including their upkeep. On cessation of employment.w:th the
School, you shall return all documents, books, papers relating to the affairs of the
School, purchased with the School’s money, which may have come to you, and
also any property of the School in your possession.

11. While working as an employee if you enter into any business transaction with any
party on behalf of the School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the School before you proceed to settle your legal dues in full
and final settlement of your account.

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment.

Hope that this will be the beginning of a long and successful career with us.
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This is to certify that . Fishore. Braar ...
has successfully completed the gaw/?e@cn/a,pmm/

)’Ww@_ﬂ,

Yeshasvini Ramaswamy

Afras Academy for Business Communication
Thejaswini Annexe, Technopark, Trivandrum 695 581, Kerala, India.
Tel: +91 471 3217654, Mob: +91 9895759441, aabc@aabc.in / www.aabc.in




KERALA STATE INSTITUTE OF DESIGN

{ A Unit of Kerala Academy for Skills Excellence )
ESTABLISHED BY THE GOVERNMENT OF KERALA

CHANDANATHOPE P.0., KOLLAM-14
0474-2710393
Website: www ksid.ac.in
KSID/06/2015 20/11/2017
From,
The Executive Director,
To,

Sir,

ﬁmlwsmmexm&mmcmﬁx'mmmwwm&ﬁ

Integrated Communication Design programme. We acknowledge your
academic endeavour by pmwd’mgthemnfaﬁcukyaswdlasﬁtmefmm

animation studio space for our students.

We have m_mﬂw

--mmmmmmmwamﬂm;,

Animation studios mmmmmmmaa_

~4|
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FACULTY OF COMMERCE & MANAGEMENT STUDIES
Whereas it has been certified by duly appainted Examiners that
WOI‘& q%la/“. _@
- isqualified to veceive the @segﬂee/o{/ Pachelov of Commerce(V3. Cam.),
he thgz pa&sed and leen pfacedz
ine Third Class in Pawt 1 English.
i Third Class in Part T Modew Language ( Hindi )
and inn Third Class in Pat I Commerce Swﬁf,'ects-
with @ptional Income Taw Jaw & Practice
at the Sxaminatians held in
Jqételnéef‘- 2001 (Part 1 Reg-Vo. 312709 )
M 2000 (Pawt 1 Reg. No. 312709 )
Jeptember 2002 (Part T Reg: Mo. 67154 )
Ghe Sema,te/a{i the Clbwwwdqr o{b Calicut / w-wﬂff cas qfe,z s an him
the Degree of

with all the Rights, Privileges and Honours thereunto appertaining.
Given under the seal of the University

E CHANCELLOR
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:)f ! TOONZ ANIMATION INDIA PYT. LTD.

~CERTIFICATE
.................... SW uwmere

has successfully completed the

2D Animation Training Programme

=conducted by Toonz Animation Academy, a division of Toonz Animation India Put. kxd. ,

during the period of O;‘tu’gar zooe - /I

..........................................................

e W

Authorised Signatory

_ g i
=% & i L > .\ S ST OAM O Sul -FS

All rights reserved. © Tmn;rAnimnlionndja}’t L 731 - 739, Nila, Technopark, Tri¥8ndrum, Ph: (91-871) 2700928, Fax: (91-471) 2700954, Website: www.toonzanimationindia.com
rights reserved. © ] ; &
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ANIMATION

WITH
SPECIALIZATION IN DIGITAL FILM MAKING AND VISUAL FX

PERFORMANCE STATEMENT

P.KISHORE KUMAR

Name
05.00./200209/0101 il 0=

Enrolment No.
THRISSUR

14/Dec/2004

Centre

Examination Date :

Subjects: Classical Animation, Concepts of Animation, Character Designing and

3D Animation - I, Character Designing and 3D Animation - Il, Character
imation - Ill, Character Desligning and 3D Animation - IV,

Designing and 3D Anil
Character Designing and 3D Animation - V, Morphing and Warping,
Concepts of Digital Film Making and Visual Fx and Digital Fx.

r Internal Course Work } 87

L Project [ 72 ,'
[ Sem-End Exam ] 40 |
F Overall Weighted Marks 61 f
r Grade* ] B |

Overall Welghtage = 30% of Internal Course marks + 20% of Project Marks + 50%

of Sem-End Exam marks

07/Mar/2005
Date of Issue
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AUTHORING MULTIMEDIA

WITH

i DEVELOPEMENT

SPECIALIZATION IN C B

PERFORMANCE STATEMEN™

P.KISHORE KUMAR
05.003/200209/0101

THRISSUR
13/Dec/2004

Centre

Examination Date :

Video Streaming and Editing,
ming, Interactive Muitimedia & Programming
& Programming - Level 2, Concepts of
y based training applications.

Working with audio,

Subjects: Story Boarding,
Introduction to Program
Level -1, Interactive Multimedia

CBT Development and Creating technolog

| internal Course Work _

*.,_
| sem-End Exam
" overall Weighted Marks iy
" | e ]
Project Marks + 50%

overall miso%oflntmﬂ Course marks + 20% of
ds.m-ﬁwdﬁxmmm




GRAPHICS

WITH

SPECIALIZATION IN ADVERT

PERFORMANCE STATEMENT

ISING FOR PRINT

P.KISHOREKUMAR

| Name

| Encolment No, ¢ 44-5-003 02090202

E‘ Centre : THRISSUR

” 17-02-2004 oy

Examination Date :




PERFORMANCE STATEMENT

P.KISHORE KUMAR

B 05.003/200209/0101
t No. f e ——————— . B S M~




éOMPUTER ENGINEERS GROUP AWARDS

FOR SUCCESSFULY COMPLETING THE COURSE

HELD FROM....S£L27.EMA LR 1998TO....M.A el T

\5‘7\ 2 M anps

/L
COURSE CO- ORDINATOR COURSE qutg‘érore

DAE 29 .03 . 1999
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1 09‘”3‘ gtltute Of @b 600 \
1 °’$ Manmutly - Crichur /
%

CERTIFICATE

'ﬁr: ' Ean godco.ﬂndhfuta a/ .735/1:10&9, mannulllg, ;c/mr
"Iﬁ" upon the recammem:(atwu o/ the /acu&y Iwreéy con/;rj on

-------------------------------------------------------------------------------------------

in recognition. of pm/;'a:m, in the general and special
atua[ica in j‘sary 2. p ra.cfica& Pre&:crigeJ ég i id
Institute /6:- such cerli/icate given upbler the'smeel f
the Institute in Wlannuthy, Frichur, Kerala

19*’ ........ e ;Jaya MARCH y‘m’ 19.. 98




{In English, in block capitals, initials after M,L-.,\.A-___
(a) B;pgm of initials, if any...._. ,.__J..L,c..i;:_‘ Yo
Name in Regional Language. ““],{a allad Bad ..o
Sex (Male ar Femalc). ... ™

mhayat or Town. O f((l.k.kl’l‘-ﬂ» . b) Country. J :T_Jj; <
:_ Nar\ol Birth (in figures).. . q - f‘?Sl
gu. words). . Niwolb Aprel Nimeleen oghlg am. ...
e X Faher.. Kxishoa Koomar . ... 5.5 . v
' oum Su.namc{CL o
K.'Icﬁbm&kumau*

' mm i the State for

? i -.m.ducrcd
i over or from entry ineg
€ Cortiicate will akso be

R RONS Lp of the G'Ll ardian with the Pupil. . ..... LIS .
7 Occupation of the Parent/Guardian H:w slant Beecunts Odiccar. .
|

'13.? Parent’s or Guardian's Postal Address. Lale qalh. - r-dC'J;‘c..
L0, Nellissexy, MuJ«a.Huk.LLm TRMISSUR.. . ...

14. Mode of Presentation. . .. . .. Reaqulay..

15. Personal Marks of Identification
W A blackanola. e K. a’c’qh{ scde . 8. The ehesk .. |
M CM.-LWK on. [Eﬂ_ ‘L{ql. TS B 1{ nfL

' Imﬂfy that the entries in thiy page are accurate as per reéfavant school!
- records. . |

/ . E

W e |

NS v A

Name and Signdture of tHead ’“.hl b\h&{)\ruh d.ue)h

. gnanon T. K. bP\bHLlﬂ T“
. e ———— HEAD t't'-‘-""l‘ " \BOYS

¥
GOVT. MODEL S0
TRESUR




SACRED
HEART
COLLEGE

B it oo

Thevara, Kochi SA2011 ersla, Tel +91-484 2663380, 4044414, Fax +51-484 2663813
oo shopliagd BC T weani SOONEEE B0 M

it

Deaar

ﬁmﬂmmcﬂngu.ﬁmu._q pleased 10 inforrm you that

Latter of Appointment
Date 1= June 2015

Mr. Sjo Joseph

you are hereby appointed

@S a Lecturer in SH School of Communication (referred to as "School in the rest of the
document) to be based at Thevara, Kochi as per terms and conditions discusssd and
agread upon as under -

6.

T

. This appointment is effective from 1% June 2015 the date of your joining our

Your salary shall be a consolidated pay of Rs 25000/- at the time of appointment.

Your job functions and responsibilities as a Lecturer are under preparation and shall be
issued in due course.

Your future increments or promobion or any other salary increase shall be based on merit
olher parameters fixed from time to time at the discretion of the management and shall
not be considered merely as a matter of right.

Your services are liable to be terminated as and when finds it
i management necessary to

All documents, plans, drawings, prints, trade secrets, technical information, reports
statements, comrespondence mn.wﬁummmmﬁmarﬂahum am:i
instructions ﬂmlpanﬂ'-rwgh you or come to yourknowledge shall be
treated as confidential. ‘ruush-lnntuﬁl‘::uﬂmnfurmmnmwdmdmh
ﬂmmﬁuwwmw
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8. You shall carry out the job of Assistant Professor and such other jobs connected with or
incidental to which is necessary for business of the School, You shall do any other work

assigned to you, which you are capable of doing or work at any other post which has
been lemporarily assigned to you,

8. You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management. You will be bound by rules,

regulations and orders promulgated by the managemant in relation o eonduct, discipline
and policy matters.

10. While you are in employment of SH School of Communication, you may be given or
handed over School's property and / or equipment for official use and you shall take care
mmmmmmm.mmuunmmwmmm.mm
return all documents, books, papers relating Lo the affairs of the School, purchased with
hsdmd‘umy.mmmnmﬂmmmynu.mdluulnvpmpuﬂynlhsdm
in your possession.

11.WIﬂuwkhngnmnmpluymﬂynuuntnrinm-nfbulmutnncuunwm:nrpmj
on behall of the School within your permissible limits, it shall be your responsibility to
mwmmﬂwW.llemmmﬂhmﬂmn
services of the School, it shall be your responsibility to recover for remittance o the

Eshudhummupmuudtﬂmmhgﬂdunhmﬂndhluwnfm
account.

Tnummquuhdmmhmhmdudmpfmﬂrw“lmhmﬂw
acceptance of the terms and conditions of your employment.

Hope that this will be the beginning of a long and successiul career with us.

Yours faithfully,
ar u L_,J ll‘\..""’
Fr. Johnson X Palackappilll

Principal
Sacred Heart College, Thevara

Accepted.
(Signature of an Empioyee)
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Appointment Letter

Dear Mr Belbin P Baby,

Sacred Heart College, Thevara, is pleased to inform you that you are hereby appointed
as Lecturer in SH School of Communication (referred to as ‘School’ in the rest of the

document) to be based at Thevara, Kochi as per terms and conditions discussed and
agreed upon as under :-

1.

9.

This appointment is effective from 4t Jan 2019 the date of your joining our
Organization.

Your salary shall be a consolidated pay of Rs 23000/- at the time of appointment.
As per the discussion during appointment, in completion of six months your salary
shall be raised to Rs 25000/- in the month of June 2019

You have to surrender your certificates of eligibility for the post on being appointed.
You will have a six day work schedule, with second Saturday, being holiday. .

Your future increments or promotion or any other salary increase shall be based on
merit considering your periodic and consistent overall performance, academic
conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

In the event you are absent from duty without information or permission of leave
or you overstay your sanctioned leave, the Management will treat you as having
voluntarily abandoned the services of the Institution.

If your performance is not to the satisfaction of the Management, you may be

relieved of the job with a notice of one month or payment of the salary for a month,
with immediate effect.

If the management requires your service on a prescribed holiday, another day could
be availed as a holiday, instead, with due permissions

Your work time shall be from 9.15 am to 4.45 pm.

10. All documents, plans, drawings, prints, trade secrets, technical information, reports,

_ ;‘m“}'._'n-_- S,

statements, correspondence etc, written or unwritten and also information and
instructions  that pass through you or come to your knowledge shall be
treated as confidential. You shall not utilize them for your own use or disclose
to other persons during or after your employment.




You will have 20 leaves for
20 leaves for a year However, in a month, not more than two days
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L2 You may relinquish the job, with an

advance notice of one month, or payment «
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months' salary equivalent, if re gil
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SYou have to ensure e s _
ensure that there is at least one publication/ Production every year. You
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\“‘IL have to undergo at least ong training programme for self-improvement every
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.ﬁ'uu shall carry out the job ot Lecturer and such other jobs connected with or
incidental to which are necessary for fulfilling the mission of the School. You shall
do any other work assigned to vou, which you are capable of doing or work at any
other post which has been temporarily assigned to you without affecting your job
and responsibilities here, .

15. You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management, You will be bound by rules,
regulations and orders promulgated by the management in relation to conduct,
discipline and policy matters.

16. While you are in employment of Sacred Heart College, you may be given or handed
over School's property and / or equipment for official use and you shall take care of
them including their upkeep. On cessation of employment with the School, you shall
return all documents, books, papers relating to the affairs of the School, purchased
with the School’s money, which may have come to you, and also any property of the
School in your possession.

17. While working as an employee if you enter into any business transaction with any
party on behalf of the College/School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the College/School before you proceed to settle your legal dues in
full and final settlement of your account.

18. Additional work like consultancy, professional work, incubation services, must be
reported and shall fall under the 70:30 policy of the consultancy of the college.

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment. Hope that this will be

the beginning of a long and successful career with us.

Yours faithfull

Fr. Joh
Principal
Sacred Heart College, Thevara

n X Palackappillil

Accepted: .
(Signatli™e of the Employee)
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Thevara, Kochi-682013, Kerala, Tel: +91-484 2663380, 4044414, Fax : +91-484 2663813
Emailioffice@shcollege.ac.in, www.shcollege.ac.in

Appointment Letter
Date 1- June -2016

Dear Fr Antony P T

Sacred Heart College, Thevara, is pleased to inform you that you are hereby
appointed as Lecturer in SH School of Communication (referred to as ‘School’ in the
rest of the document)to be based at Thevara, Kochi as per terms and conditions
discussed and agreed upon as under -

1.

This appointment is effective from 1% June 2016 the date of your joining our
Institution.

Your salary shall be a consolidated pay of Rs. 15000/- at the time of
appointment.

Your job functions and responsibilities as a lecturer are under preparation and
shall be issued in due course.

Your future increments or promotion or any other salary increase shall be based
on merit considering your periodic and consistent overall performance. academic
conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

In the event you are absent from duty without information or permission of
leave or you overslay your sanclioned leave, the Management will treat you as
having voluntarily abandoned the services of the Institution

Your services are liable to be terminated as and when management finds it
necessary to do so.

All documents, plans, drawings, prints, trade secrets, technical information.
reports, statements, correspondence etc., written or unwritten and also
information and instructions that pass through you or come to
your knowledge shall be treated as confidential. You shall not utilize them for
your own use or disclose to other persons during or after your

employment.




shall carry out the job of Lecturer and such other j i

You out jobs connected with

INCidental to w‘hlch is necessary for business of the School. You shall do ar?;
other work assigned to you, which you are capable of doing or work at any other
post which has been temporarily assigned to you.

9. You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management. You will be bound by
rules, regulations and orders promulgated by the management in relation to
conduct, discipline and policy matters.

10. While you are in employment of SH School of Communication, you may be given
or handed over School's property and / or equipment for official use and you shall
take care of them including their upkeep. On cessation of employment with the
School, you shall return all documents, books, papers relating to the affairs of the
School, purchased with the School's money, which may have come to you, and

also any property of the School in your possession.

11. While working as an employee if you enter into any business transaction with any
party on behalf of the School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the School before you proceed to settle your legal dues in full
and final settlement of your account. =

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment.

Hope that this will be the beginning of a long and successful career with us.

Yours faithfully,

-
Rev.Dr Jose Kruiedath CMI

Manager
Sacred Heart College, Thevara

Accepted: Z % 5'7

Fy-anToNY .P-T
(Signature of an Employee)




A

o b
HEA |
COLLEGE ¥,

THEVAR-\ KOCHI KERALA 682013

Tel: 0434 2663380,404444, Fax 0484 )bb5813 Emaib shoffice@sancharnetin, www.sheollege.ac.in

Appointment Letter
01092012

Mr.Rohit Sivan

Dear Mr Rohit Sivan
Sacred Heart College, Thevara, is pleased to inform you that you are hereby appointed as faculty

member in SH School of Communication (referred to as "School” in the rest of the document) to be based
at Thevara, Kochi as per terms and conditions discassed and agreed upon as under :-

1. This appointment is effective from the date of your joining our Organization

2. Your salary shall be a consolidated pay of Rs.20,000/- (rupees twenty thousand only) at the time
of appointment.

3. Your job functions and member are under
Jﬁ responsibilities as faculty are preparation and shall be

\:’ vmmmm»uwmaumm finds it necessary to do so,




9. You shall camy out the job of Course Coordinator and such other jobs connedted with or
incidental to which is necessary for business of the School. You shall do any other work assigned
1o you, which you are capable of doing or work at any other post which has been temporarily
assigned 1o you.

10. You shall faithfully and to the best of your ability perform your duties that may be entrusted 1o
you from time to time by the management. You will be bound by rules, regulations and orders
promulgated by the management in relation to conduct, discipline and policy matters.

11. While you are in employment of SH School of Communication, you may be given or handed over
.;&bolfsm'ﬂtaqﬁmfuomddmmdyouﬁluhmofllmnincltﬂin.

- their upkeep. On cessation of ent with the School, you shall return all documents, books,
papers relating 10 the affairs of the School, purchased with the School’s money, which may have

me 10 you, and also any property of the School in your possession.

= 1 ‘ = By i P,

¥ 2a3 h 1L Jamin | &’ -
uulstundmg, It any outstanding remaing at the time of I« aving the services of the School, it shall
be your responsibility 0 recover for remittance to the School before you proceed to settle youw

legal dues in full and firal settlement of your account

You are requested to return the enclosed copy duly signed as a token of your scceptance of the
terms and conditions of your employment.

Hope that this will be the beginning of a long and successful career with us.
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Email.office@shcollege.ac.in, www shcollege.ac.in

Appointment Letter
Dear Ms Roshina Jasmine Faber
Sacred Heart Cpllege, Thevara, is pleased to inform you that you are hereby appointed
as Lecturer in SH School of Communication (referred to as 'School’ in the rest of the

document)to be based at Thevara, Kochi as per terms and conditions discussed and
agreed upon as under :-

1. This appointment is effective from 2nd July 2018 the date of your joining our
Organization.

2. Your salary shall be a consolidated pay of Rs. 20000/- at the time of appointment.

3. You have to surrender your certificates of eligibility for the post on being appointed.

4. You will have a six day work schedule, with second Saturday, being holiday.
Unattended Saturdays will be considered as days for preparation.

5. Your future increments or promotion or any other salary increase shall be based on
merit considering your periodic and. consistent overall performance, academic
conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

6. In the event you are absent from duty without information or permission of leave
or you overstay your sanctioned leave, the Management will treat you as having

voluntarily abandoned the services of the Company.

7. Your services are liable to be terminated as and when management finds it
necessary to do so with immediate effect.

8. If the management requires your service on a prescribed holiday, another day could
be availed as a holiday, instead, with due permissions

9. Your work time shall be from 9.15 am to 5.15 pm.

10. All documents, plans, drawings, prints, trade secrets, technical information, reports,
statements, correspondence etc, written or unwritten and also information and
instructions  that pass through you or come to your knowledge shall be
treated as confidential. You shall not utilize them for your own use or disclose
to other persons during or after your employment.

Your service shall be terminated on one month'’s notice period.




11. You will have 20 leaves for the year. However, in a month, not more than two days
could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holidays.

12. Teachers have to ensure that there is at least one publication/ Production every
year. You will have to undergo at least one training programme for self-
improvement every year

13. You shall carry out the job of Lecturer and such other jobs connected with or
incidental to which is necessary for business of the School. You shall do any other
work assigned to you, which you are capable of doing or work at any other post
which has been temporarily assigned to you.

14. You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management. You will be bound by rules,
regulations and orders promulgated by the management in relation to conduct,
discipline and policy matters.

15. While you are in employment of Sacred Heart college, you may be given or handed
over School’s property and / or equipment for official use and you shall take care of
them including their upkeep. On cessation of employment with the School, you shall
return all documents, books, papers relating to the affairs of the School, purchased
with the School’s money, which may have come to you, and also any property of the
School in your possession.

16. While working as an employee if you enter into any business transaction with any
party on behalf of the College/ School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the College/School before you proceed to settle your legal dues in
full and final settlement of your account.

17. Additional work like consultancy, professional work, incubation services, must be
reported and fall under the 70:30 policy of the college.

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment. Hope that this will be
the beginning ofa long and successful career with us.

Yours faithfully,

Fr. Johnsdh X Palackappillil
Principal

Accepted: (’&

(Signature of an Employee)

Sacred Heart College, Thevara
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Dear

Appointment Letter

Ms Shanthi Mathai

Sacred Heart College, Thevara, is pleased to inform you that you are hereby appointed
as Assistant Professor in SH School of Communication (referred to as ‘School” in the rest
of the document)to be based at Thevara, Kochi as per terms and conditions discussed
and agreed upon as under :-

1

10.

This appointment is effective from 15t March 2017 the date of your joining our
Organization.

Your salary shall be a consolidated pay of Rs. 40000/- at the time of appointment.
You have to surrender your certificates of eligibility for the post on being appointed.

You will have a six day work schedule, with second Saturday, being holiday.
Unattended Saturdays will be considered as days for preparation.

Your future increments or promotion or any other salary increase shall be based on
merit considering your periodic and consistent overall performance, academic
conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

In the event you are absent from duty without information or permission of leave
or you overstay your sanctioned leave, the Management will treat you as having
voluntarily abandoned the services of the Company. '

Your services are liable to be terminated as and when management finds it
necessary to do so with immediate effect.

If the management requires your service on a prescribed holiday, another day could
be availed as a holiday, instead, with due permissions

Your work time shall be from 9.15 am to 5.15 pm.

All documents, plans, drawings, prints, trade secrets, technical information, reports,
statements, correspondence etc, written or unwritten and also information and
instructions that pass through you or come to your knowledge shall be
treated as confidential. You shall not utilize them for your own use or disclose
to other persons during or after your employment.

Your service shall be terminated on one month'’s notice period.

s
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11. You will have 20 leaves for the year. However, in a month, not more than two days
could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holidays.

12. Teachers have to ensure that there is at least one publication/ Production every
year. You will have to undergo at least one training programme for self-
improvement every year

13. You shall carry out the job of Assistant Professor and such other jobs connected
with or incidental to which is necessary for business of the School. You shall do any
other work assigned to you, which you are capable of doing or work at any other
post which has been temporarily assigned to you.

14. You shall faithfully and to the best of your ability perform your duties that may be
entrusted to you from time to time by the management. You will be bound by rules,
regulations and orders promulgated by the management in relation to conduct,
discipline and policy matters.

15. While you are in employment of Sacred Heart college, you may be given or handed
over School’s property and / or equipment for official use and you shall take care of
them including their upkeep. On cessation of employment with the School, you shall
return all documents, books, papers relating to the affairs of the School, purchased
with the School’s money, which may have come to you, and also any property of the
School in your possession.

16. While working as an employee if you enter into any business transaction with any
party on behalf of the College/School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover
for remittance to the College/School before you proceed to settle your legal dues in
full and final settlement of your account.

17. Additional work like consultancy, professional work, incubation services, must be
reported and fall under the 70:30 policy of the college.

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment. Hope that this will be

the beginning ofa long and successful career with us.

Yours faithfully,

”~
=
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gl

Fr. Johnsen X Palackappillil
Principal

Sacred Heart College, Thevara Accepted: &”\/

(Signaturé of an Employee)
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Appointment Letter

Dear Mr Sujith Narayanan,

Sacred Heart College, Thevara, is pleased to inform you that you are hereby appointed
on (referred to as “School’ in the rest of the

as Lecturer in SH School of Communicati
document) to be based at Thevara, Kochi as per terms and conditions discussed and

agreed upon as under :-
This appointment is effective from 10t Nov 2018 the date of your joining our

Organization.

1.

2. Your salary shall be a consolidated pay of Rs 20000/- at the time of appointment.
As per the discussion during appointment, in completion of three months your
salary shall be raised to Rs 25000/~ in the month of February 2019

3. You have to surrender your certificates of eligibility for the post on being appointed.

You will have a six day work schedule, with second Saturday, being holiday. .

5 Your future increments or promotion or any other salary increase shall be based on
merit considering your periodic and consistent overall performance, academic

conditions and other parameters fixed from time to time at the discretion of the
management and shall not be considered merely as a matter of right.

6. In the event you are absent from duty without information or permission of leave
or you overstay your sanctioned leave, the Management will treat you as having
voluntarily abandoned the services of the Institution.

tisfaction of the Management, you may be

7. If your performance is not to the sa
ne month or payment of the salary for a month,

relieved of the job with a notice of 0
with immediate effect.

If the management requires your service on a prescribed holiday, another day could
be availed as a holiday, instead, with due permissions

9 Your work time shall be from 9.15 am to 4.45 pm.

10. All documents, plans, drawings, prints, trade secrets, technical information, reports,
statements, correspondence etc, written or unwritten and also information and
instructions that pass through you or come to your knowledge shall be
treated as confidential. You shall not utilize them for your own use Or disclose

to other persons during or after your employment.

Your service shall be terminated on one month’s notice period.
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of Lecturer and such other jobs connected with or

13.You shall carry out the job
incidental to which are necessary for fulfilling the mission of the School. You shall
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do any other work assigned to you, which you are capab :
other post which has been temporarily assigned to you without affecting your job

and responsibilities here.
14. You shall faithfully and to the best of your ability perform your duties that may be

entrﬁlSt_ed to you from time to time by the management. You will be bound by rules,
regulations and orders promulgated by the management in relation to conduct,

discipline and policy matters.
15. Wh”‘?SYOU are in employment of Sacred Heart College, you may be given or handed

ohver ‘chool S property and / or equipment for official use and you shall take care of

them including their upkeep. On cessation of employment with the School, you shall

return all dOCUf’nentS, books, papers relating to the affairs of the School, purchased
with the School’s money, which may have come to you, and also any property of the

School in your possession.

16. While working as an employee if you enter into any business transaction with any
party on behalf of the College/School within your permissible limits, it shall be your
responsibility to ensure recovery of outstanding. If any outstanding remains at the
time of leaving the services of the School, it shall be your responsibility to recover

for remittance to the College/School before you proceed to settle your legal dues in
full and final settlement of your account.

17. Additional work like consultancy, professional work, incubation services, must be
reported and shall fall under the 70:30 policy of the consultancy of the college.

You are requested to return the enclosed copy duly signed as a token of your
acceptance of the terms and conditions of your employment. Hope that this will be

the beginning ofa long and successful career with us.

Yours faithfully,

_ P
) o P Y\

Fr. Johnson X Palackappillil
Principal

Accepted: b;& i

Sacred Heart College, Thevara 3
(Signature ¢fthe Employee)



