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Thevara, Kochi 682 013, Kerala, Tel:0484 2663380,4044414, Fax:0484 2663813
Email r info6lshcollege.ac.in, www.shcollege.ac.in

APPOINTMENT ORDER

ts. Kalpitha Chakrabofty
7A, Skyline Melrose
Padivaftom, Cochin, 682024

Dear Madam,

o You are appointed as Assistant Professor in the Department of Management Studies,
Sacred Heart College (Autonomous), Thevara with efiecl from June 10t\, 2019 with a
monthly paynent of Rs.45,0001 till 30b Aprit 2020.

. You have to surrender your certificates of eligibillty for the post on being appointed.
o You may relinquish the job, with an advance noti@ of one month, or payment of one month

salary.
. lf your performance is not to the satisfaction of the Management, you may be relieved of

the job with a notice of one month.
. You will have a six day work schedule, with second Saturday, being holiday.
o lf the management requires your service on a prescribed holiday, another day coub be

availed as a holiday, instead, with due permission.

o Your work time shall befrom9.15amto4.30pm.
o You will have 20 holidalrs for the year. However, in a month, not more than two days and

a half could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holidays. And two riveeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concunence of the Principal.

. You have to ensure that there is at least one publication every )rear.
r You will have to undergo at least one training programme for self-improvement every year.
. Your appointment will be considercd probation for one year, as a norm ending on Marcfl

31st.

o On the basis of your performance the probation may be further extended.
. On satisfac{ory completion of the same, you may be appointed on a regular basis from

next academic year.

PTO



Your tasks:

o Facilitating leaming of the students and their overall development, including value
ed ucation.

. . Engaging classes as per the schedule
o Being available to engage a class, on instruction by HoD or principal, if teacher concemed

is not available
o Promoting extratunicular and co-cunicular activities, and accompanying students on

such occasions, especially on Saturdays.
. Participation in activities like camp, accompanying students for competitions and study

tours etc. are part ofyour duty, and no extra remuneration would be paid for the same. (A
minimum of 2 study trips/a camp is expected of you.)

. Preparation of a research project and application of the same for a funding agency is
mandatory for consideration for your continuance.

. Assisting the college authorities in administration, maintenance of discipline, preparing
and implementation of projects.

. Any other task assigned by the HoD or principal
o You are to keep an account of your activities and tasks as a teacher, in a diary, and make

it available to the HoD or pdncipal on demand.

03.06.20't9

I have read and understood, and accept the terms and conditions laid down.

",n".sk* D"b, 3 f6lq
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Thevara, Kochi 682 013, Kerala, Te|,0484 2663380,4044414, Fa:/.. 0484 2663813
Email, info6lshcollege.ac.in, www.shcollege.ac.in

APPOINTMENT ORDER

Fr.Limson Antony
SH Monastery
Pandit Karuppan Rd
Thevara, Kochi,
Kerala 682013

Dear Father.
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You are appointed as Assistant Professor in the Departnent of Management Studies,
Sacred Heart College (Autonomous), Thevara with efiect from July 10h, 2018 with a
monthly payment of Rs.30000f iill 30r'April 2019.

You have to sunender your certificates of eligibility for the post on being appointed.
You may relinquish the job, with an advance notice of one month, or payrnent of one month

salary.
lf your performance is not to the satisfaction of the Management, you may be relieved of
the job with a notice of one month.
You will have a six day work schedule, with second Saturday, being holiday.

lf the management requires your service on a prescribed holiday, another day could be
availed as a holiday, instead, with due permission.

Your work time shall be from 9.15 am to 4.30 pm.

You will have 20 holidays for the year. Hol,ever, in a month, not more than two days and
a half could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christnas holidays. And two weeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concunence of the Principal.

You have to ensure ihat there is at least one publication every year-

You will have to undergo at least one training programme fur self-improvement every year.

Your appointment will be considered probation for one year, as a norm ending on March
31"t.

On the basis of your performance the probation may be further extended.
On satisfactory completion of the same, you may be appointed on a regular basis from
next academic year.
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Your tasks:

. Facilitating leaming of the students and their overall development, including value
education.

. Engaging classes as perthe schedule

. Being available to engage a class, on instruction by HoD or principal, if teacher concemed
is not available

o Promoting exka-cunicular and co-cunicular activities, and accompanying studenb on
such occasions, especially on Saturdays.

. Participation in activities like camp, accompanying students for competitions and study
tours etc. are part of your duty, and no extra remuneration would be paid for the same. (A
minimum of 2 study trips/a camp is expected of you.)

o Preparation of a research project and application of the same for a funding agency is
mandatory for consideration for your continuance.

. Assisting the college authorities in administration, maintenance of discipline, preparing

and implementiation of projects.

o Any other task assigned by the HoD or principal
. You are to keep an account of your activities and tasks as a teacher, in a diary, and make

it available to the HoD or principal on demand.

'to.07.2018

I have read and understood, and accept the terms and conditions laid down.

Signaturc of the Appointee Date:
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APPOINTMENT ORDER

llr. Aslf Nadheer
Maruthinkal House
Kakkanad

Ernakulam
Kerala- 682030.

Dear Madam,
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You are appointed as Assistant Professor in the Department of Management Studies,
Sacred Heart College (Autonomous), Thevara with effect ftom November 25h, 2019 wi0l
a monthly payment of Rs.25,000/- till 30h April 2020.
You have to sunender your certificates of eligibility for the post on being appointed.
You may relinquish the job, with an advance notice of one month, or payment of one month
salary.
lf your perfotmance is not to the satisfaction of the Management, you may be relie'\red of
the job with a notice of one month.

You will have a six day work schedule, with second Satuday, being holiday.
lf the management requires your servioe on a prescribed holiday, another day could be
availed as a holiday, instead, with due permission.

Your work time shall be from 9.15 am to 4.30 pm.

You will have 20 holidays for the year. However, in a month, not more than two days and
a half could be utilized, beyond which wouH incur loss of pay for the day. You can avail of
Onam and Christmas holidays. And two weeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concunence of the Principal.

You have to ensure that there is at least one publication every year.

You will have to undergo at least one training programme for self-improvement every year.

Your appointment will be considered probation for one year, as a norm ending on March
31st.

On the basis of your performanoe the probation may be further exbnded.
On satisfactory completion of the same, you may be appointed on a regular basis from
next academic )/ear.

PTO



Your tasks:

. Facilitating leaming of the students and their overall development, including value
education.

. Engaging classes as per the schedule

. Being available to engage a class, on instruction by HoD or principal, if teacher concemed
is not available

. Promoting extra-cunicular and corunicular activities, and accompanying students on
such occasions, especially on Saturdays.

o Participation in activities like camp, accompanying students for competitions and study
tours etc. are part of your duty, and no extra remuneration \rt ould be paid for the same. (A
minimum of 2 study hips/a camp is expected of you.)

. Preparation of a research project and application of the same for a funding agency is
mandatory for consideration for your continuance.

o Assisting the college authorities in administration, maintenance of discipline, preparing
and implementation of projects.

. Any other task assigned by the HoD or principal
o You are to keep an account of your activities and trasks as a teacher, in a diary, and make

it available to the HoD or principal on demand.

25.11.2019

I have read and understood. and acceot the- and conditions laid down.

4;=-<t*
Date: 2S-ll- 2olqSignature of the Appointee
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APPOINTMENT ORDER

Ms. l{amita Jonas
Chellath Anjiparambil House
Gandhi Nagar, Emakulam, 682017

Dear Madam.
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You are appointed as Assistant ProGssor in the Department of Management Sfudies,
Sacred Heart College (Autonomous), Thevara with effect from June 38, 2019 with a
monthly payment of Rs.25,000/- till 30r'April 2020.
You have to sunender your certificates of eligibility for the post on being appointed.
You may relinquish the job, with an advance notice of one month, or payment of one month
salary.
lf your performance is nol to the satisfaction of the Management, you may be relieved of
the job with a notice of one month.

You will have a six day work schedule, with second Saturday, being holiday.

lf the management requires your service on a prescribed holiday, another day could be
availed as a holiday, instead, with due permission.

Your work time shall be from 9.15 am to 4.30 pm.

You will ha\re 20 holidays for the year. However, in a month, not more than two days and
a half could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christnas holida)6. And two weeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concurence of the Principal.

You have to ensure that there is at least one publication every year.

You will have to undergo at least one training programme for self-improvemenl every )rear.
Your appointnent will be considered. probation for one year, as a norm ending on March
316|.

On the basis of your performance the probation may be further extended.
On satisfactory completion of the same, you may be appointed on a regular basis from
next academic )rear.

PTO



Your tasks:

o Facilitating leaming of the students and their overall development, including value
education.

. Engaging classes as per the schedule

. Being available to engage a class, on instruction by HoD or principal, if teacher concemed
is not available

. Promoting extra+unicular and co+unicular activities, and accompanying studentis on
such occasions, especially on Saturdays.

. Participation in activities like camp, accompanying students for competitions and study
tours etc. are part of your duty, and no extra remuneration rrvould b€ paid for the same. (A
minimum of 2 study trips/a camp is expected of you.)

. Preparation of a research project and application of the same for a funding agency is
mandatory for consideration for your continuance.

. Assisting the college authorities in administration, maintenance of discipline, preparing
and implementation of projecb.

. Any other task assigned by the HoD or principal

. You are to keep an account of your activities and tasks as a teacher, in a diary, and make
it available to the HoD or principal on demand.

03.06.2019

I have read and understood, and accept the tems and conditions laid down.

Signature of the Appointee '.f
U

Date: sfeln



ffigtET
SACRED
HEART
COLLEGE
Autonomous

Thevara, Kochi 682 013, Kerala, Tel: 0484 2663380,4O444'14, Fax:0484 2663813
Email, info6ushcollege.ac.in, www.shcollege.ac.in

APPOINTMENT ORDER

Ms. Tania Antony
Mudavathil House
Geethanjali
Vennala P.O
Cochin €82028

Dear Madam,
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You are appointed as Assistant Professor in the Department of Management Studies,
Sacred Heart College (Autonomous), Thevara with efiect from June 14h, 2019 with a
monthly payment of Rs.25,000/- till 30b April 2020.
You have to sunender your certificates of eligibility for the post on being appointed.
You may relinquish the job, with an advance notice of one month, or payment of one month
salary.
lf your performance is not to the salisfaction of the Management, you may be relieved of
the job with a notice of one month.

You will have a six day work schedule, with second Saturday, being holiday.
lf the management requires your service on a prescribed holiday, another day could be
availed as a holiday, instead, with due permission.

Your work time shall be from 9.15 am to 4.30 pm.

You will have 20 holidays for the year. However, in a month, not more than two days and
a half could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holidays. And two weeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concurence of the Principal.
You have to ensure that there is at least one publicaton every )rear.
You will have to undergo at least one training programme for self-improvement every year.

Your appointment will be considered probation for one lrear, as a norm ending on Marcfr
31"r.

On the basis of your performance the probation may be further extended.
On satisfactory completion of the same, you may be appointed on a regular basis from
next academic year.



Your tasks:

o Facilitating leaming of the students and their overall development, including value
education.

. Engaging classes as per the schedule

. Being available to engage a class, on instruction by HoD or principal, if teacher concemed
is not available

o Promoting extra-cunicular and co-curdcular activities, and accompanying students on
such occ€rsions, especially on Saturdays.

. Participation in activities like camp, accompanying studenb for competitions and sfudy
tours etc. are part of your duty, and no extra remuneration u/ould be paid for the same. (A
minimum of 2 study trips/a camp is expected of you.)

. Preparation of a research project and application of lhe same for a funding agency is
mandatory for consideration for your continuance.

o Assisting the college authorities in administration, maintenance of discipline, preparing
and implementation of projects.

. Any other task assigned by the HoD or principal

. You are to keep an account of your activities and tasks as a teacher, in a diary, and make
it available to the HoD or principal on demand-

11.06.2019

I have read and understood, and accept the terms and conditions laid down.

Signature of the Appointe€ Oate: ll.l.1i

W
Principal
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Thevara, Kochi 682 013, Kerala, Te| 0484 2663380,4044414, Fax: O484 2663813
Email; infopshcollege.ac.in, www.shcollege.ac.in

APPOINTMENT ORDER

ts. AiIIRTHA C S
Jamuna Flat No:3
Sangam Complex Apartnent,
St.Madin Church, Palarivatom
Cochin - 682017

Dear Madam.
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You are appointed as Assistant Professor in the Department of Management Studies,
Sacred Heart College (Autonomous), Thevara with effect fiom December th, 2019 with a
paynent of Rs.700A per hour till 30t'April 2020.
You have to surrender your certificates of eligibility for the post on being appointed.
You may relinquish the job, with an advance notice of one month, or payment of one month
salary.

lf your performance is not to the satisfaction of the Management, you may be relieved of
the job with a notice of one month.
You will have a six day work schedule, with second Saturday, being holiday.

lf the management requires your service on a prescribed holiday, another day could be
availed as a holiday, instead, with due permission.

Your work time shall be from 9.15 am to 4.30 pm.

You will have 20 holidays for the year. However, in a month, not more than two days and
a half could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holidays. And two weeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concunence of the Principal.

You have to ensure that there is at least one publication every year.

You will have to undergo at least one training programme for self-improvement every year.

Your appointnent will be considered probation for one year, as a norn ending on Marcfi
316t.

On the basis of your performance the probation may be further extended.
On satisfactory completion of the same, you may be appointed on a regular basis from
next academic year.

PTO



Your taaks:

. Facilitating leaming of the students and their overall development, including value
education.

. Engaging classes as per the schedule

. Being available to engage a class, on instruction by HoD or principal, ff teacher conemed
is not available

. Promoting extra-cunicular and co-cunicular activities, and accompanying students on
such occasions, especially on Saturdays.

. Participation in activities like camp, accompanying studenb for competitions and study
tours etc. are part of your duty, and no extra remuneration would be paid for the same. (A
minimum of 2 study trips/a camp is expected of you.)

o Preparation of a research poect and application of the same for a funding agenry is
mandatory for consideration for your continuance.

. Assisting the college authorites in adminislration, maintenance of discipline, preparing
and implementation of projects.

. Any other task assigned by the HoD or principal
o You are to keep an account of your activities and tasks as a teacher, in a diary, and make

it available to the HoD or principal on demand.

09.12.2019 &,w-
I have read and understood. and acceot the and conditions laid down.

Signaturc of th aq -tQ. 20/1.
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APPOINTMENT ORDER

ilg. Belinda E Jones
101 lbiza 1

Drearnflower
Shenoy Road
Kaloor, Kochi- 682 017.

Dear Madam,
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You are appointed as Guest Faculty in the Deparbnent of Management Studies, Sacred
Heart College (Autonomous), Thevara with effect ftom November 14b,2019 with a
payment of Rs. 700/- per hour till 30tt Apdl 2020.
You have to surrender your certificates of eligibility for the post on being appointed.
You may relinquish the job, with an advance notice of one month, or payment of one monlh
salary.
lf your performance is not to the satishc{ion of the Management, you may be relieved of
the job with a notice of one month.
You will have a six day work schedule, with second Saturday, being holiday.

lf the management requires your service on a prescribed holiday, another day could be
availed as a holiday, instead, with due pemission.
Your work time shall be from 9.15 am to 4.30 pm.

You will have 20 holidays for the year. Ho,vever, in a month, not more lhan tuo days and
a half could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holidays, And two weeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concurrence of the Principal.

You have to ensure lhat there is at least one publication every year.

You will have to undergo at least one training programme for seff-improvement every year.

Your appointrnent will be considercd probation for one year, as a norm ending on Marcfr
31"t.

On the basis of your performance the probation may be further e)dended.

On satisfactory completion of the same, you may be appointed on a regular basis from
next academic ]rear.

PTO



Your tasks:

. Facilitating leaming of the students and their overall development, including value
education.

. Engaging classes as per the schedule

. Being available to engage a class, on instruction by HoD or principal, if teacher concemed
is not available

. Promoting extra-cunicular and cccunicular activities, and accompanying students on
such occasions, especially on Saturdays.

. Participation in activities like camp, accompanying students for competitions and study
tours etc. are part of your duty, and no extra remuneration would be paid for the same. (A
minimum of 2 study trips/a camp is erpecGd of you.)

. Preparation of a research project and application of the same for a funding agency is
mandatory for consideration for your continuance.

r Assisting the college authorities in administration, maintenance of discipline, preparing
and implementation of projects.

. Any other task assigned by the HoD or principal

. You are to keep an account of your activities and tasks as a teacher, in a diary, and make
it available to the HoD or principal on demand.

14-11.2019

I have read and understood, and accept the terms and conditions laid down.

9d@'
Signlturc of the Appointee Dare: l+. UJ911
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APPOINTMENT ORDER

Dr. Aravind
Malayil House
Tatapuram Sukumaran Road
Emakulam, Cochin - 682018

Dear Sir.
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You are appointed as Assistant Professor in the Departnent of Management Studies,
Sacred Heart College (Autonomous), Thevara with effect fom November't1t', 2019 witl
a payment of Rs.700l per hour till 30th April 2020.
You have to sunender your certificates of eligibility for the post on being appoinbd.
You may relinquish the job, with an advance notice of one month, or payment of one month
salary.
lf your performance is not to the satisfaction of the Management, you may be relieved of
the job with a notice of one month.
You will have a six day work schedule, with second Saturday, being holiday.
lf the management requires your service on a prescribed holiday, another day could be
availed as a holiday, instead, with due permission.

Your work time shall be from 9.15 am to 4.30 pm.

You will have 20 holidays for the year. Hoivever, in a month, not more than two days and
a half could be utilized, beyond which would incur loss of pay for the day. You can avail of
Onam and Christmas holida)rs. And two weeks of paid holidays during summer, this could
be availed together or in 2 or 3 segments, with the concurrence of the Principal.
You have to ensure that there is at least one publication every year.
You will have to undergo at least one tmining programme for self-improvement every year.
Your appointment will be considered probation for one year, as a norm ending on March
31st.

On the basis of )lour performanoe the probation may be further extended.
On satisfactory completion of the same, you may be appointed on a regular basis from
next academic year.

PIO



You. tasks:

. Facilitating leaming of the students and their overall development, including value
education.

. Engaging classes as per the schedule

. Being available to engage a class, on instruction by HoD or principal, if teacher mncemed
is not available

o Promoting extra-cunicular and cn-curricular activities, and accompanying students on
such occasions, especially on Saturdays.

. Participation in activities like camp, accompanying students for competitions and study
tours etc. are part of your duty, and no extra remuneration would be paid for the same. (A
minimum of 2 study trips/a camp is expected of you.)

. Preparation of a research project and application of the same for a funding agency is
mandatory for consideration for your continuance.

. Assisting the college authorities in administration, maintenance of discipline, preparing
and implementation of projects.

. Any other task assigned by the HoD or principal

. You are to keep an account of your activities and tasks as a teacher, in a diary, and make
it available to the HoD or principal on demand.

11.11.2019

I have read and understood, and accept the terms and conditions laid down.

Appointee Date: Lt (tr ]zor 1


