
SECOND PROOF



What Is A Proof??
●A proof is the final copy of a manuscript, 
which is examined by a professional 
proofreader.

●The careful reading of a document, to detect 
errors in spelling, punctuation or grammar is 
called PROOF READING.





PROOF READING vs EDITING
●In editing, editor making changes and 
suggestions, to improve the quality of the 
work.

●Proof reader aims at finding mistakes that 
may go unnoticed by the spell checker or the 
computer.





Why Second Proof....
●Many books require a second or ‘revised’ stage of proof so 
that corrections made at the first stage  can be proofread.

● Revised proofs might be dealt with in-house or by the 
copy-editor. If time permits and the corrections are 
complicated, they might be sent to the author.

●Whoever is checking the revised proofs needs to be sure 
that the corrections marked on the first proof has been 
corrected.



●While, the auther should:

●Check the whole of every line affected

●Read lines immediately above and below the 
corrections

●Check any new, unacceptable word break  is 
introduced, as corrections involes rerunning 
lines.



●All queries must be answered

●All cross references completed

●Ensure that proofs of any separately printed 
halftones and foldouts are checked and returned, 
and

● that their position is given either in the 
preliminary pages or on the halftones or fold-outs 
themselves.



●In the prelims:

●Check the authers name and affiliation

●The publication date

●Copyright notice

●CIP data

●ISBN and acknowledgements list.

●In the contents list check that the correct title and page number are 
given for the index.



Thank   you...


