
PRESS PROOFS

AND

THE STEPS INVOLVED IN PASSING 

PROOFS TO A PRESS



PRESS PROOFS?

Type to enter a caption.



THE PROOF READER

Proofreaders read copy and transcripts and check to make sure there are no 

spelling, grammatical or typographical errors. They work for publishers, 

newspapers and other places that rely on perfect grammar in printing.



FEATURES OF THE FINAL PROOF

Voucher Proof ie; A computer output.

Colour of the final copy provided

A final layout

Effects and highlights can be added



WHAT IS DONE IN THIS STAGE OF PROOFING?

Any minute corrections made

Marked on the copy of proof page

Colour and font is selected

Necessary images are added

Editing works for final printed copy

Checks the prelims , index and 

unnumbered pages

A rechecking of any copyrights violation





PRESS CHECK

• Colour tones or corporate logo match colours.

• Overall colour balance across the sheet.

• Paper stock (checking for correct colour, weight or texture).

• Content (looking for missing elements and confirming copy changes).

• Registration (checking sharpness, colour overlapping, edges of 

images and screened type).

• Physical defects (checking for broken type, odd scratches)



WHAT NOT TO CHECK!!

Too late to complain about 

layout issues

Too late to ask for major 

colour changes

Will cost money and delay the 

process



PROOF READ COPY

THE FINAL COPY



–Oscar Wilde

“I was working on the proof of one of my 

poems all the morning, and took out a 

comma. In the afternoon I put it back again.” 
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THANK YOU.


